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B Depastment of Personnel and Training)
NOTIFICATION

New Dethi, the 30th November, 2010

G.S.R. 936(E).—In exercise of the powers conferred by the provisofo article 309 of
the constitution and in pursuance of rule 9 of the Central Secretariat SteRographe s’ Service
Rules, 2010, the President hereby makes the following regulations, namely —

1. Short title and commencement.- (1) These regulations may be

calted the Central Gecretariat Stenographers’ Service principal Staff Officer
Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

2. Conditions of etigibility.- Eligibility condition for promotion to the post of

principal Staff Officer shall be at least five years approved gervice in the
grade of Senior Principal Private Secretary of Central Secretariat
Stenographers’ Service on the 1% July of the select list year :

Provided that, if sufficient officers are aot available against the wvacancies
against a select Hst year, Senior Principal Private Secrelary with 10 years
and Principal Private Sacretary out of which ainimum three years shalf e in
the grade of Serior principal Private Secretary would be eligitle.

3. Determinatioh of ¥acaRCY.~ Regular vacancies for a setect fist year shall

be determined by Departrrent of personnel and Training as per ries and, If
celection is to be made for more than cne select list year, wacancies shall
accordingly be determined for each select st year. ‘
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Constitution of Selection Committee.- (1) The composition of the
Selection Committee to consider the cases of eligible officers for appointment
to the post of Principal Staff Officer and to make suitabie recommendations,
shall be as follows :-

(i) Secretary (Personnel) - Chairman
{ii) Establishment Officer and Additional Secretary - Member
- (i) Additional Secretary/Joint Secretary in charge of - Member
Central Secretariat Stenographers’ Service
(iv)  Joint Secretary - Member

{2) The Selection Committee shall adopt the Departmental Promotion
Committee guidelines relating to Non-Functional Selection Grade of Group ‘A’
Central Service as amended from time to time.

Preparation of panels.- (1) The selection committee shall normaily meet
every year for selection against vacancies as determined in regulation 3.

{(2) The selection committee may recommend a panel of names of selected
officers arranged in the order of their seniority in the lower grade:

Provided that separate panels may be prepared for vacancies of different
select list year and if selection for vacancies of any select list year is made .on
more than one occasion, on every such occasion a panel {part) will be
prepared.

(3) Vacancy for a select list year which may not be filled up, due to non-
availability of suitable/eligible officers would be carried forward to the next
select list year and the selection process for the first select list year shall be
deemed to have been completed.

Appointments to the Principal Staff Officer grade.- (1} Appointments
to the grade of Principal Staff Officer shall be made by the appointing
authority in the order in which the names of the officers appear in the panel
or pane! (part) prepared by the Seiection Committee.

{2) Inclusion in the panel or panel (part) shall not confer any right to
appointment to the grade, which will be made only upon avallablllty of regu[ar
-vacancy, .

Rembval of name from the panel.- The names of the persons of the
following categories shall be removed by the Department of Personnel and
Tralnlng from the selact list :-

- _(a) Ofﬁcérs ti'ansferred to any othet service or posts;
. J(b) .  Officers who die, retire from servnte or whose serwces are otherwise

‘terminated.

[F. No. 10/2/2007-CS-11]
RAJEEV KAPOOR, Jt. Secy.
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NOTIFICATION
New Delhi, the 30th November, 2010

G.S.R. 937(E)—inexercise of the powers conferred by the proviso to article 309 of
the constitution and in pursuance of rule 8 of the Central Secretariat Stenographers’ Service
Rules, 2010, the President hereby makes the foliowing regulations, namely ‘—

1. Short title and commencement.- (1) These reguiations may be called
the Central Secretariat Stenographers’ Service Senior Principal Private

Secretary Grade Regulations, 2010.

(2) They shall come into force on the date of their publication in the Official

2. Conditions of eligibility. - Any regular officer of the Central Secretariat
Stenographers’ Service, who on the 1% July of the select list year has
rendered not less than five years' of approved service in the grade of
Principal Private Secretary, shall be eligible. :

3. Determination of vacancy.- Regular vacancies for a select list year shall
be determined by the Department of Personnei and Training as per rules and,
if the selection is to be made for more than one select list year, vacancies
shall be determined separately for each seiect list year.

4. Constitution of Departmentai Promotion Committee.- (1) The
composition of the Departmental Promotion Committee to consider the cases
of eligible officers for appointment to the post of Senior Principal Private
Secretary and to make suitable recommendations, shall be as follows :-

(i). Chairman/Member, ‘Union Public Service - Chairman

(ii). Establishment Officer and Additional Secretary, - Member
Department of Personnel and Training. B

(ifi).  Additional Secretary/loint Secretary in charge - Member-

i Secretariat Stenographers’ Service,
it of pPersonnel and Training

Gf:-' i

(2) Thgi_éf{{gpaﬁmental promotion Committee shall follow the guidelines or
instructions:as laid down by the Central Government from time to time.
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Preparation of panels.- (1) The Departmental Promotion Committee shall
normally meet every year for selection against vacancies as determined in
regulation 3 above.

(2) The Departmental Promotion Committee will recommend a panel of
names of selected officers assigned in the order of their seniority in the lower
grade :

Provided that separate panels will be prepared for vacancies of different select
list year and if selection for vacancies of any select list year is made on more
than one occasion, on every such occasion a panel (part) will be prepared.

(3) Vacancy for a select list year which may not be filled up, due to non-
availability of suitable/eligible officers shall be carried forward to the next
select list year and the selection process for the first select iist year shall be
deemed to have been completed.

Appointments to the Senior Principal Private Secretary grade.- (1)
Appointments to the Senior Principal Private Secretary grade shall be made by
the appointing authority in the order in which the names of the officers appear
in the panel or panel(part) prepared by the Departmental Promotion
Comrrjittee for the time being in force.,

(2) Inclusion in the panel or panei (part) shall not confer any right to
appointment to the grade, which will be made only upon availability of regular
vacancy. :

Removal of name from the select list.- The names of the persons of
the following categories shall be removed by the Department of Personnel and
Training from the select list :-

(a) Officers appointed as Principal Staff Officer.

(b) Officers transferred to any other service or posts.
() Officers who die, retire from service or whose services are otherwise

terminated.

[F. No. 10/2/2007-Cs-11]
RAJEEV KAPOOR, Jt. Secy.
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NOTIFICATION
New Delhi, the 30th November, 2010

G.S.R. 938(E).—In exeﬁ:ise of the powers conferred by the proviso to article 309 of
the constitution and in pursuance of rule 9 of the Central Secretariat Stenographers’ Service
Rules, 2010, the President hereby makes the following regulations, namely ‘—

1. sShort title and commencement.- (1) These regulations may be called
the Central Secretariat Stenographers’ service Principal Private Secretary

Grade Regutations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

2. Conditions of eligibility.-  Any regular officer of the Central Secretal_'iat
Stenographers’ Service, who on the 1% July of the select list year have
rendered not less than six years' of approved service-in the Grade of Private

Secretary, shall be eligible.

3. Determination of vacancy.” Regular vacancies for a select list year
shall be determined by the Department of Personnel and Training as per rules
and if the selection is to be made for more than one select list year, vacancies

shall accordingly be determined for each select list year.

4. Constitution of Departmental Promotion Committee.- (1) There shail
be a Departmental Promotion Committee consisting of the Chairman of the
Union Public Service Commission or, where the Chairman is unable to attend,

any other Member of the Commission representing it and other Members as

follows - - -
() The Chairman or a Member of the Union public - Chairman
Service Commission
(i) Additional Secretary or Joint Secretary in the - Member
Department of personnel and Training in charge of
Central Secretariat Stenographers’ Service
(i) Two other Joint Secretaries - Members

(2) The Departmental promotion Committee shall foliow the guidelines or
instructions as laid down by the Central Government from time to time.
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T——

mmun of Panels.- (1) The Bepartmental Promotion Committee
shall normmally meetevery year for selettion-against vacancies as determined

invegulation. 3. abowe.

{2) The Departmental Promotion Cormwmittee will recommend a panel of
‘names of selerted officers assigned in the order of their seniority in the lower
grade:

“Provided that separate panels will be prepared for vacancies of different select
list year and if seiection for vacancies of any select list year is made on more
than one occasion, on every such occasion a panel (part) will be
prepared.

-Yacarnicy for.a sei@t:t st year which may be filied up, due to non-availability .of
“suiteblefeligibte vHicers shall be carried forward to the next sefect list year
-amd the:gelection jprocess for the first selett list year shall be deemed to have

e zompleted.

Appointments Yo the Principal Private Secretary grade.-

(1) Appointments to the Principal Private Secretary grade shall be made by
‘the appainting authority in the order in which the names of the officers appear
in ‘the panel or panel (part) prepared by the Departmental Promotion
'CGTanft-ee for the tivhe being in force.

{2) Inclasion in the panel or panel (part) shall not confer any right to
appointrrent to the grade, which will be made only upon avallabltlty of regular
watancy.

“Renvoval 'of name from the select list.- The names of the persons of the

foltowinhy categories shall be removed by the Department of Personnel and

“Training from the select list :-

fa) Cfficers-appointed.as Seniof Principal Private Secretary.
b)) TOfficers transfenrsd to any Other selvige or posts.
H€)  Officers, who e, Tetire from servite or whose servites -are «otherwise

el ha‘t‘é"d

[F. No. 10/2/2007-CS-11]
RAJEEV KAPOOR, Jt. Secy.
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NOTIFICATION
New Delhi, the 30th November, 2010

G.S.R. 939(E).—In exercise of the powers conferred by the proviso to article 309 of
the constitution and in pursuance of rule 10 of the Central Secretariat Stenographers’ Service
Rules, 2010, the President hereby makes the following regulations, namely .—

1. Short title and commencement.- {1) These reguiations may be called the
Central Secretariat Stenographers’ Service preparation of the panel or panels
(part) for the Private Secretary Grade (Seniority Quota) Regulations, 2010.

(2} They shall come into force on the date of their publication in the
Official Gazette.

2. Conditions of eligibility.- Any regular official of the Central
Secretariat Stenographers’ Service, who on the 1% July of the select list year
have rendered not less than five years' of approved service in the grade of
Personal Assistant, shall be etigible.

3. Determination of vacancy.- Regular vacancies for a select list year
shall be determined by the Department of Personnel and Training as per. rules
and if the selection is to be made for more than one select list year,
vacancies shall accordingly be determined for each select list year.

4, Fixation of zone of consideration.- In accordance with the vacancies
determined, a zone of consideration of eligible officials would be fixed by the
Department of Personne! and Training and communicated to the cadre units.

5. Constitution of Departmental Promotion Committee.- (1)
Departmental Prometion Committee for assessing the suitability of eligible
officials for promotion under seniority quota in Private Secretary grade shall
be constituted by each cadre unit.

(2) The composition of the Departmental Promotion Committee to consider
the cases of eligible officials for appointment to the post of Private Secretary
and to make suitable recommendations, shall be as follows :- .

{i) Director/Deputy Secretary (Admn.} Chairman
(i} Under Secretary (Admn) Member
(i) Two other Under Secretaries Members

{3} The Departmental Promotion Committee shall foliow the guidelines or
instructions as laid down by the Central Government from time to time. -
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6. Preparation of Panels.- (1) The Departmental Promotion Committee shall
normally meet on annual basis for consideration of eligible officials for
pramotion to.the grade of Private Secretary.

(2) The cadre units shall forward the names of the officials found fit or
otherwise by the Departmental Promotion Committee to the cadre authority,
who shall prepare:panei or panel (part) of officials from the eligible officiais
found fit by, arramging the names of officials selected by the cadre unit
Departmental Promotion Committee in the order of their seniority in the lower
grade, provided that separate pane! or panel (part) shail be prepared for
vacancies of different select list years.

(3} Vacancy for a select list year which could not be filled up due to non-
availability of suitable/eligible officials, shall be carried forward to the next
select list year and the selection process for the first select list year would be
deemed to have been completed:

7. Appointments to the Private Secretary grade. - (1) Appointment to
the vacancies of seniority quota in the grade of Private Secretary shall be
made by the competent authority in the order in which the names of the
officials appear in the pane! or panel (part) prepared by the cadre authority.

{2) Inclusion in the pane! or panel (part) shall not confer any right to
appointment to the grade as appointments will be made only upon the
availability of regular vacancies.

Removal of name from the select list. - The names of the persons.of the
following categories shall be removed by the Department of Personnel and
Training from the setect list.-

(a) Qfficers appointed:as Principal Private Secretary.
(b) Officers transterred to.apy ather service or posts. ‘
(c) Officers. who die,. retire: from service or whose services are otherwise

[F: No. 10/2/2007-CS-II]
RAJEEV KAPQOR, Jt. Secy.
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NOTIFICATION
ke Dethi the B0th:Noxember, 2010

mm)_mm ofth ferred:bythe: pmvnsotoammlefsﬁg of
memmmmeeewfmie‘ﬂwhemnmalSecretanat&enogcaphm:&emee

Rules, 2040, m@mmwmztm:faltewmg regulations, namely .—

i I Wﬂfﬂlmm- (1) These regulations may becalted the
Centval Becretariat Stenographers’ Service -Private Secretary Grage {Limited
Departmental Competitive Examination)Regulations, 2010,

2) “They :shail .come -into force on the date of their publication .in the
- Official :Gazette.

2. DPefimitions—~ (1) In these regulations, uniess the <ctontext -otherwise
Tequires -

(a) “Commission” means the Union Public Service Commission;

(b) “computer literacy” means a person who.shall be :able ‘o transcribe
Hisfher shorthand notes .on .a computer with the skill based norms as
sspecified by the Governmernt fromtime to time;

{€) T‘crocklidate” mesnsithe 1% .day of July of the select list year for-which
tﬁemmrnﬁtmn 15 held;

) Texsmingtion"Teeans-a’ L’rm%ted@:epartmental Competitive’ Ewaminatlon
. Hetd by e Commission “for ‘making zadditions to the ‘sekett list of

mise Secratary grade;

{e) “TStheduled Castes” and “Scheduled Tribes" ‘shall have the same
“pmewniygs as sare sassigned to ‘them by clauses (24) samd {25)
respettively .of article 366 of the Constitution of India;

() . “gelection”‘means inclusion in the.select list of Private Secretary ‘grade.

{2) All ether ‘words @nd expressions used in these regulations.and not
defined .herein .but defined in the Central Secretariat Stenographers’ Service
Rules, 2010, shall ‘havethe meanings respectively assigned to them.in the
said rules. '
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3.

—6-

‘Holding -of the examination. - (1) The examination shall be conducted by
the Commission in the manner notified from time to time by the Central
Government in the Department of Personnel and Training.

(2) The dates on which :and the places at which the examination shall be
held shall be fixed by the Commission. '

Conditions -of eligibility.- Any regular Personal Assistant of the Central
Secretariat Stenographers’ Service who possess a .bachelors degree from a
recognised University, on the crucial date and satisfies the following
conditions, shall be eligibie to appear at the examination:-

(i) Length of Service: He/She should have rendered not less than three
years' of approved and continuous service in the grade:

“provided that if he/she had been appointed to the spersonal Assistant of the

Tentral Secretariat Stenographers' Service on the results of the competitive
examination including a Limited “Departmental Competitive Examination, such

an-examination ‘should have been held not less than three years before the’

crocial date and he/fshe shoutd have rendered mot less than two years
approved and continuous service in that grade. '

(iti) Personal Assistants who are on deputation {o ex-cadre posts with the
approval of the competent authority shall be eligible to be admitted to the
examination, if otherwise eligible:

Provided that the Personal Assistant who ‘has been appointed to an ex-cadre
post or to another service on transfer' and does not have a Jien in Personal
Assistant shall not be eligible to be admitted to the examination.

(i} Computer Literacy: Any personal Assistant appearing in the Limited
Departmental Competitive Examination for promotion to Private Secretary
.grade shall be required to transcribe his shorthand notes on computers.

‘Decision as to eligibility.- The decision of the Commission as to the
eligibility or otherwise of a candidate for admission o the -examination shail
e final -and no candidate 1o whom a certificate of -admission ‘has not been

Jissued by the Commission-shallbe adm itted to the examination.

-{Wts;— (1) “The names of the candidates who are considered by the

memmission to be sultable Tor galection on the results of any -_examinat-ion hetd

after the commencement of these regulations shall be arranged in the order
of ‘merit and subject to the provisions of sub-regulation (2) of regulation 7,

and they shall be recommended for selection inthat order upto ‘the-required

number.

(2) The Commission may relax standard of qualification in case of the

candidates belonging to the Scheduled Castes and the Scheduled Tribes, in

case required number of the candidates from these communities are not
available on the basis of general standard as ‘per extant policy of the Central
‘Government in this regard.
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(3) The form and manner of communication of the results of the examination
to the individual candidates shall be decided by the Commission in their
discretion and the Commission shall not enter into any correspondence with
individual candidates regarding the results.

Selection and appointments. - (1) Success in the examination shall
confer no right to selection unless the cadre authority is satisfied, after such
enquiry as may be considered necessary, that the candidate, having regard to
his conduct in service, is suitable in ali respects for selection.

(2) Subject to sub-regulation (1), any appointment to the vacancies of
Private Secretary to be filled through Limited Departmental Competitive
Examination shall be made by the competent authority on the basis of the
panel of successful candidates to be prepared as per regulation (6) and
arranged in order of merit in accordance with the order on reservations for
the candidates belonging to the Scheduled Castes and the Scheduled Tribes
issued by the Central Government in the Department of Personnel and
 Training in the Ministry of Personnel, Public Grievances and Pensions, from
time to time. ‘ ‘

(3) Limited Departmental Competitive Examination vacancies for a select
list year which are not filled up due to non-availability of suitable candidates
shall be carried forward to the next select list year and the selection process
for the first select list year would be deemed to have been completed.

Penalty for misconduct.- Any candidate who is or has been declared by the
Comprission to be guilty of, -

(a) obtaining support for his candidature by any means; or
(b) impersonating; or
(<) procuring impersonation by any person; or

(d) submitting fabricated documents or documents which have been
tampered with; or

{e) making statements which are incorrect or false, or suppressing
' material information; or ‘

(f resorting to any other irregular of improper means in connection with
- his candidature for the examination; or

(g)  using unfair means in the examination hall; or
-‘(h) misbehaving in the examination hall; or

{i) attempting to commit or, as the case may be, abetting the commission
of all or any of the acts specified in the foregoing clauses,

may, in addition to rendering himself liable to criminal prosecution, be liable -

(i) " to be disqualified by the Commission from the examination for which

he is a candidate; or '
(ii) to be debarred either permanently or for a specified period -
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{a) by the Commission, from any examination or selection held by
them;

(b} by the Central Government from any employment under them;
and

(ili) to  disciplinary action under the appropriate rules.

[F. No. 10/2/2007-CS-IIj
RAJEEV KAPOOR, Jt. Secy.
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NOTIFICATION

New Delhi, the 30th November, 2010
G.S.R. 941(E).—In exercise of the powers conferred by the proviso to articie 309 of

the constitution and in pursuance of rule 11 of the Centra! Secretariat Stenographers’ Service
Rules, 2010, the President hereby makes the following regulations, namely -—

hieteGito—4

Short title and commencement.- (1) These regulations may be called the
Central Secretariat Stenographers’ Service preparation of the panel or panels
(part) for the Personal Assistant grade (Seniority Quota) Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Official Gazette.

Conditions of eligibility.- = Any regular official of the Central Secretariat
Stenographers’ Service who, on the 1% July of the select list year has
rendered not less than ten years' of approved service in the grade of
Stenographer Grade 'D’, shall be eligible. :

Determination of vacancy.- Regular vacancies for a select list year
shall be determined by the Department of ersonnel and Training as per rules
and if the selection is to be made for more than one select list year, vacancies
shall accordingly be determined for each select list year. )

Fixation of zone of consideration.- in accordance with the vacancies
determined, a zone of consideration of ehgible officials shall be fixed by the
Department of Personnel and Training and communicated to the cadre units.

Constitution of Departmental Promotion Committee.-

(1) Departmental Promotion Committee, for assessing the suitability of
eligible officials for promotion under seniority gquota in Personal Assistant
grade shall be constituted by each cadre units as specified in column{2) of
First Schedule of the Central Secretariat Stenographers’ Service Rules, 2010.

(2)  The composition of the Departmental Promotion Committee to consider
the cases of eligibie official for appointment to the post of Personal Assistant
and to make suitable recommendations, shall be as follows :-

(i) Diréctor/Deputy Secretary (Admn.)  Chairman
(ii}  Under Secretary (Admn) Member
(iii) Two other Under Secretaries Members
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(3 The Departmental Promotion Committee ghall follow the guidelings or
instructions as laid down by the Central Government from time to time.

Preparation of panets.- (1) The Departmental Promotion Corhmittee shall
normally meet on annual basis for consideration of eligiple officials for
promotion to the grade of personal Assistant.

(2) The cadre units shall forward the names of the officials found fit or
otherwise by the Depa-rtmenta'l Promoetion Committee to the cadre authority,
who shall prepare panel or panel(part) of officials from the eligible officials
found fit, by arranging the names Of officials selected by the cadre unit
Departmental promotion Committees in the order of their seniority in the

lower grade, provided that separate panel or panel (part) shall be prepared
for vacancies of different select list years.

(3) vacancy for a select list year which may not be filled up due to non-
availability of suitablefeligible. officials, shall be carried forward to the next
select list year and ‘the selection. process for the first select list year shall be
deemed to have been compteted.

Appointments to the Personal Assistant grade. (1) Appointment  to
the wacancies of ceniority quota in the grade of personal Assistant shall be
made by the competent authority in the order in which the names of the
officials appear in the panel or panel (part) prepared by the cadre authority.

(2) Inclusion in the panel or panel (part) shall not confer any right 1o
appointment to the grade as appointments will be made only upon the
availability of regular vacancies.

Removal of name from the select list.- The names of the persons of the
following categories shall be removed by the Department of Personnel and
Training from the select list -

(a) Officiais appointed as private Secretary.

(b) Officials transferred to any pther service 0r posts.

{c) Officiats who die, retire from service Of whose services are ptherwise
terminated. :

[F. Mo, 10/2/2007-CS-T]
RAJEEV KAPOOR, Jt. Becy.
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NOTIFICATION
New:Delhi, the 30th Novermber, 2010
GS.R. -9'42(5;.—'in:exercisetoﬁhefpewe‘r’ssmnfemﬂ%yfthe:pmviso toarticle 309 of

the constitution andinpursuance-of rule 41 of the Central Secretariat Sterographers’ Senvice
Rules, 2010, the-President hereby makes the following regulations, mamely —

1.

Short title and commencement.- (1) These regulations may be called the
Central Secretariat Stenog raphers’ Service (Personal Assistant Grade Limited
Departmenta! Cormpetitive Examination) Regulations, 2010.

(2). They shall come into force on the date of their publication in the
Official Gazette.

pefinitions.~ (1) I these regulations, wunless the context otherwise
requires,- -

(a) “eompuler literacy” means a person whp shall be able %0 transcribe
hisfher shorthand notes on 4 computer with the skill test norms @as
specified ‘bydhe ‘Governrnent from time 1o time;

(b) “crucial date” means the 1%.day of July of the salect fist year for which
the-examination is held; ,

(c) “axaminatior” means a Limited pepartmental Camﬁetitiwefxamination
held by the Staff Selection Commission for making additions O the
select list for Persanal Assistant Grade.of the service;

(d) “regularly appointed Stenpgrapher Grade D" means 3 PR

appointed o the grade in accordance with the muodes of the
recruitment provided in the Central Secretariat Srenographers’
Service Rules, 20406.

(e) *geheduied Castes” and gcheduled Tribes” shall have the meanings
: assigned to them in. clause (24) and clause (25) respectively of
article 366 of the Constitution af India;

{f) “gatectior” Mmeans inchusion in the select ist for the Personal Assistant
of the service.

oefy  ppermier: bt defired ammmmmmﬁemmmwlce
Rules, 2000, shail have the meamings respectively assigned o them in the

H , ﬂmmﬁlﬁﬂﬂ- 1) The exarrrimation. shah be
conducted by the Seaff Selection Coramission in the manner notified from time
to time by the Central Government in the Departrmemnt of personnel and
Training..
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(2) The dates on which and the places at which the examination shall be
held shall be fixed by the Staff Selection Commission,

Conditions of eligibility.- (1) Any regularly appointed Stenographer
Grade ‘D’ of the Service who satisfies the following conditions shall be eligible
to appear at the examination ;-

(a) Length of service: He/She should have on the crucial date, rendered
not less than six years’ appraved service as Stenographer Grade ‘D".

Note.- Stenographers Grade ‘D’ who are on deputation to ex-cadre post with
the approval of the competent authority, and those having a lien in
Stenographer Grade ‘D’ of the service will be eligible to be admitted to the
examination, if otherwise eligible:

Provided that if the official had been appointed to Stenographer Grade ‘D’ of
the Central Secretariat Stenographers’ Service on the results of the
Competitive Examination, including a Limited Departmental Competitive
Examination, the results of such examination should have been announced
not less than six years before the crucial date and the official should have
rendered not less than five years’ approved and continuous service in that
grade, '

(b) Computer Literacy: Any Stenographer Grade ‘D appearing in the
Limited Departmental Competitive Examination for promotion to Personal
Assistant shall be required to transcribe his/her shorthand notes on
computers.

Decision as to eligibility of a candidate.- The decision of the Staff
Selection Commission as to the eligibility or otherwise of a candidate for
admission to the examination shall be final and nc candidate to whom a
certificate of admission has not been issued by the Staff Selection
Commission shail be admitted to the examination.

Results.- (1) the names of the candidates who are considered by the Staff
Selection Commission to be suitable for selection on the results of the
examination shall be arranged in the order of merit and, subject to the
provisions of sub-regulation (2) of regulation 7, and they shall be
recommended for selection in that order upto the number of appointments
decided to be made. ' '

(2) The Staff Selection Commission may relax standard of qualification in case
. of the candidates belonging to the Scheduled Castes and the Scheduled
Tribes, in case required number of the candidates from these communities are
not available on the basis of general standard as per extant policy-of Central
Government in this regard. T

(3) The form and manner of communication of the results of the examination
to the individual candidates shall be decided by the Staff ‘Selection
Commission in their discretion and the said Commission shall not enter into
any correspondence with individual candidates regarding the results.

Selection and appointments.- (1) Success in the examination shall
confer no right to selection unless the cadre authorities are satisfied, after
such enquiry as may be considered necessary, that the candidate, having
regard to his/her conduct in service, is suitable in all respects for selection.
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(2) Subject to sub-regulation (1) above, appointment to the vacancies of
Personal Assistant to be filied through Limited Departmental Competitive
Examination shall be made by the competent authority on the basis of the
panel of successful candidates to be prepared as per regulation {6) and
arranged in order of merit, subject to the reservations for the candidates

belonging to the Scheduled Castes and the Scheduled Tribes in accordance

with the orders issued by the Central Government from time to time, in this

behalf. :

. {3 Limited .Departmental Competitive Examination vacancies for a seiect

list year which are not filled up due to non-availabiiity of suitabie candidates

shail be carried forward to the next select list year and the selection process

for the first select list year would be deemed to have been compieted.

Penalty for misconduct.- Any candidate who is or has been declared by
the Staff Selection Commission to be guilty of,-

(a) obtaining support for his candidature by any means; or

(b) impersenating; or '

{c) procuring impersonation by any person; Or

(d) -submitting fabricated documents or documents which have been
tampered with; or

(e} making statements which are incorrect cor false, or suppressing
material information; or

(f resorting to any other irregular or improper means in connection with
his/her candidature for the examination; or

{g) using unfair means in the ‘examination hall; or

{h) misbehaving in the examination hall; or

(i) attempting to commit, or as ‘the case may be, abetting the
Commission of all or any of the acts specified in the foregoing clauses,

may in addition to rendering himself liable to criminal prosecution, be liable-

(i) to be disqualified by the Staff Selection Commission from the
examination for which he is a candidate; or

(i) to be debarred either permanently or for a specified period-
(a) by the Staff Selection Commission from any examination or
selection held by them;

{b) by the Central Government from -any employment under them;

i)  to diéciplinary.:actiﬁn umder tve appropriate TIMes.

F. No. 1072/2007-CS-1I}
RAJEEV KAPOOR, Jt. Secy.
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NOTIFICATION
New Delhi, the 30th November, 2010

G.S.R. 943(E).—in exercise of the powers conferred by the proviso to article 309 of
the constitution and in pursuance of rule 12 of the Central Secretariat Stenographers’ Service
Rules, 2010, the President hereby makes the following regulations, namely \—

1. " short Title and commencement.- (1} These regulations may be called
the Central Secretariat Stenographers' Service Grade ‘D’ (Competitive
Examination) Regulations, 2010.

(2) They shall come into force on the date of their publication in the
Dfficlal Gazette.

2. Definition.- (1) In these regulations, unless the context otherwise
requires,- .
(a) vavailable vacancies" means the vacancies of Stenographer Grade ‘D’

of the service which are decided to be filled on the results of an
examination;

{b) "Commission” means the Staff Selection Commission;

{c) “computer literacy” means a person shall be able to transcribe his/her
shorthand notes on a computer with the skill test norms as specified
by the Government from time to time;

{d) "examination" means a competitive examination heid by the Staff

Selection Commission for direct recruitment to the grade of

Stenographer Grade ‘D' of the service in accordance with these
regulations;

(e) "ex-serviceman" means a person who has served in any rank {whether
as a combatant or not) in the -Armed Forces of the Union for a
continuous period of not less than six months and who has been
released otherwise than by way of dismissal or discharge on account
) of misconduct or inefficiency, or has been transferred to the reserve
pending such release, or has to serve for not more than six months for
completing the period of service requisite for becoming entitied to be
released or transferred to the reserve as aforesaid. C

EXPLANATION. - For the purpose of this clause, "Armed Forces of the
Union" means the Naval, Military or Air Force of the Union and includes
the Armed Forces of the former Indian States;

(f "Scheduled Castes" and "Scheduled Tﬁbes" shall have the meanings
assigned to them by clauses (24) and (25) respectively of article 366
of the Constitution of India. :
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(2) Al other wo}ds and expressmns used in these regulatlons and not
defined herein shall have the meanings respectively assigned to them in the
Central Secretariat Stenographers' Service Rules, 2010.

3. Holding of the examinations.- (1) The examination shall be
conducted by the Staff Selection Commission in the manner notified from time
to time by the Central Government in the Department of Personnel and
Training in the Ministry of Personnel, Public Grievances and Pensions.

(2} The dates on which and the places at which the examination shall be
held shall be fixed by the Staff Selection Commission

4. Conditions of eligibility.- In order to be eligible to compete at the
examination, a candidate must satisfy the following conditions, namely:-

(i) Nationality :

{a) he must be a citizen of India;

or
(b) hemust belong to such categories of persons as may from time
to time, be notified in this behalf by the Central Government in the
‘Department of Personnel and Training in the Ministry of Personnel,
Public Grievances and Pensions;

(i) Age : He must have attained the age of 18 years and must not have
attained the age of 27 years on the 1% day of August of the year in which the
examination is held :

Provided that the upper age limit may be relaxed in the case of the candidates
belonging to the Scheduled Castes, the Scheduled Tribes and other special
categories of persons in accordance with the orders issued by the Central
Government from time to time;

(iii) Educational qualifications : He must have passed the 10+2
Examination of a Board or University of an established or incorporated by or
under Central Act or a Provincial Act or a State Act or otherwise possess any
gualification recognised by the Central Government as equivalent thereto; and

(iv) Computer fiteracy : Candidates appearing in the Steno Grade D
Examination shall require to transcribe their shorthand notes on computers;

(v) “Fees: - ‘Subject to such exemptions of concessions or both, as
‘may be maotified in this behalf by the Government of India in the Department
of Personnel and Training, Ministry of Personnel, Public Grievances and
Pensions from time to time, the candidate shall pay such fees as specified by
the Staff Selection Commission. ‘




fo B—aE 3()] WA T To9E ;SRR

4

5.

LeltGho-6

‘Decision as to ellgibility.- The decision of the Staff Selection Commission
as to the -eligibility or otherwise of a candidate for “admission to ‘the
examination shall be final 'and no candidate to whom .a certificate of
admission has not ‘been issued by the Staff Selection Commission shall be
admitted to the examination.

Results.- (1) The names of the candidates who are considerad by the Staff
Selection Commission to be suitabie for appointment .on the results of
examination shall be arranged in the order of merit and subject t© the
provision of clauses (a) and:[b) of sub-regulation (5).of regilation 7, and they
shall be recommended for appointment in that order upto the number of
appointments decided to be made.

{2) The form and manner of communication of the results of the examination
to individual candidates shall be decided by the Staff Selection Commission in
their discretion .and the Staff Selection Commission shall tot enter into any
correspendence with-the individual candidates regarding the rasults.

-Appointments.- (1) Suce:ess .at the -examination shail corifer no right to
hers' Grade D’ of the servicexsvesstive Central:

appoimtment to the Stenograph
Government is satisfied after such enguiry as may be congidered necessary,
that the candidate, having regard to his character and antecedents, is suitable

in.all respects, for appointment ta the service.

(2) No candidate shall be appeinted to Grade ‘D’ of the service unless he
is, after such medical examination as the Central Government may prescribe,
found to be free from any mental or physical defect which is ltkely to interfere
with the discharge of the duties of the service.

(3) No person-

(a) who has entered into or contracted a marrigge with 2 person
having a spouse living; or

(b) who, having a spouse living, has entered into or contracted a
marriage with any person,

shall be eligible for appointment to the service:

Provided that the Central Government -may, IF satisfied that

such ‘marriage is-permissible under the personal -lew.applicable to such
person and the wother party to the marriage and there are other

grounds forso. dmng :exempt any person fram the: a‘pevratian of these
regulations _

(4) Save as:provided in sub-regulatlon {5), appointments m Grade "D’ of the

Service on tte results of -any -examination sha!l be made to ‘the-extent of the

available vacancies, in the order of merit of the candidates recammmended by
the Staff ‘Selection Commission for appointment, subject to the -reservations
for the candidates belonging to the Scheduled Castes, -the Scheduled Tribes,
Other Backward Classes amd for the ex-Servicemen In accordance with the
orders issued from time to time by the Central Government in the Department
of Personnel and Training in the Ministry of Personnel, Public Grievances and
Pensions in this behalf.
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(5) (a) Candidates beionging to any of the Scheduled Castes, the
Scheduied Tribes or the Other Backward Classes may, to the extent the
numberof vacancies reserved for the Scheduled Castes, the Scheduled Tribes
and the Other Backward Classes cannot be filled on the basis of the general
. standard, be recommended by the Staff Selection Commission by a relaxed
standard to make up the deficiency in the reserved quota, subject to the
fitness of these candidates for selection to the service, irrespective of their
ranks in the order of merit at the examination.

(b} Ex-servicemen who are considered by the Staff Selection
Commission to be suitable for appointment on the results of the examination
shall be eligible to be appointed to the vacancies reserved for them
irrespective of their ranks in the order of merit at the examination:

Provided that ex-servicemen belonging to any of the Scheduled Castes,
the Scheduled Tribes or Other Backward Classes may, to the extent the
number of vacancles reserved for the Scheduled Castes, the Scheduled Tribes
or the Other Backward Classes cannot be filied on the basis of the general
standard, be recommended by the Staff Selection Commission by a relaxed
standard to make up the deficiency in the quota reserved for them out of the
quota of vacancies reserved for ex-servicemen, subject to the fithess of these
candidates for selection to the service irrespective of their ranks in the order
of merit at the examination:

Provided further that in any one recruitment year, the total number of
the vacancies reserved for, the Scheduled Castes, the Scheduled Tribes, the
~ Other Backward Classes and ex-servicemen taken together shall not exceed

20% of the vacancies to be filled in that year.

Penalty for misconduct.- Any candidate who is or has been declared by the
Staff Selection Commission to be guilty of , - ‘

(a) obtaining support for his candidature by any person;or

{b) impersonating; or .

(c) procuring impersonation by any person; or

{d) submitting fabricating documents or documents which have been
tampered with; or _

(e) making statements which are incorrect or false, or suppressing

. material information; or.

(f)  resorting to .any other irregular or improper means in connection with

o his candidature for the examination; or .

() using unfair means in the examination hall; or

(h) misbehaving in the examination hall; or -

{1 attempting to commit or, as the case may be, abetting the

Commission of all or any of the acts specified in the foregoing clauses,

may, in additioh to rendering himself liable to criminal prosecution, be liable-

(i) tb be . disqualified by the Staff Selection Commission from the
examination for which he is a candidate; or . o

(ii)- | to be debarred either permanently or for a specified period-

(a) by th'e. Staff Selection Commission from any examination for
selection held by them; . ‘
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{b) by the Central Government from any employment under them;
and

(iif) if he is already in service under the Central Government to disciplinary
action under the appropriate rules,

[F. No. 10/2/2007-CS-11]
_ RAJEEV KAPOOR, Jt. Secy.
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KOTIEICATION:
New:Detlhi, the:30th November, 2010

G.S‘-.E‘.:ME);—IH—-eaeer:cisnf»:ofthe--pawérs:cmfewedfby‘-the« pmniso;:to:-aﬁicle* 309:0f

the constitution-and:in pursuance:afrule 4 of the Central Secretariat Sten:

Rules, 2010, the: President hereby makes the foliowing. regulatmnsa

1.

Shart titte and: commencement. - (1) These regulations may be called
the Central Secretariat Stenographers’ Service (Preparation of Common
Seniority List) Regulations, 2010.

(2) They shall conme into force on the date of their publicatien in the
Official. Gazette: '

Definitions.~ ¢r). Im these regulations, unless. the context otherwise

(a) ‘commun:seniarity.list’ in relation:to any- grade means the: seniority fist
of officers. werking. in that grade as an the: 15 July: of amy year and
revisediin: accordance withy these regulations; .

(b) ‘competitive- examination! in relation to Stencgrapher Grade.'D’ of the
service, means the competitive examination other than Departmental’
Comipetitive Examimation, held by the Staff Selection Commission for
direct recruitrment to the grade;

(c) ‘\Government’ means the Central Government in the Department of
Personnel and Training; s '

(d) ‘rulés’ means Central Secretariat Stenographers’ Service Rules, 2010.
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(2) Words and expressions used in these regulations and not defined but
defined in the Central Secretariat Stenographer's Service Rules, 2010 shali
have the meanings respectively assigned to them in the rules

Common seniority list. - A common  seniority list shal be prepared as on
the 1% July every vear for each grade of the service by the cadre controlling
authority to determine the inter-se seniority of all officers/officials serving in
that grade as Per procedure specified in regulations 4, 5 and ¢ and the
common seniority list may be updated évery year as on the 1% July of that
year,

Preparation of common seniority )ist for Principal Staff Officer,
Senior Principal Private Secretary and Principal Private Secretary
grade.-

(D Preparation of pPanel.- The promotion Panel for each grade for a
select list year shall be as prepared by the selection committee, and if more

than one part panel is prepared for completion of the selection process of a
. select list year, all such part panels will be merged, by including the names of
officers in the order in which they appear in the common seniority list for the
lower grade, to prepare the panel for that select list year.

(2) Select list.- The select list for any year will be prepared at the end of
that recruitment year.by including names of officers included in the panel in
the order in which they appear in the Panel subject to the condition that if

limited to such actual vacancies and in that event, officers who are not
included in the seject list will be considered afresh for selection for subsequent
years,

(3) If only part panels are available for a grade, for a select st year, a
provisional select list will be prepared by merging the availabie part panels
following the principie of seniority as in sub-regulation (2) in. above.

' 4) . The common s'eniority list for the grade as finalised for the previous
year shall be reviewed and names of all officers who are no longer serving in
-the grade and who.have no lien on any post in that grade will be removed.

(5) ~ - Names of the officers who have joined the grade on a regular basis
. during the previous recruitment year will be added to the common seniority
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(6) Names of officers whose names are included in the common seniority
list on a provisional basis will be included on a final basis after select list for
that year is finalised and following the principle of seniority as detailed above.

5. Preparation of common seniority list for Private Secretary and
Personal Assistant grades.-

(1) Preparation of panel.-

{a) The promotion panels for Private Secretary and Personal Assistant
grades for a select list year shall be prepared by the cadre
authority, as per Central Secretariat Stenographers’ Service
preparaticn of the panel or panel (part) for the Private Secretary
Grade (Seniority Quota} Reqgulations, 2010 and Central Secretariat
Stenographers’ Service Preparation of the panel or panel (part) for
the Personal Assistant Grade (Seniority Quota) Regulations, 2010
respectively and if more than one part panel is prepared for
completion of the selection process of a select list year, all such
part panels will be merged, by including the names of officers in

" the order in which they appear in the common seniority list in the
respective feeder grade, to prepare the panel for that select fist
year.

(b) The Limited Departmental Competitive Examination panel for
Private Secretary grade and Personal Assistant grade for a select
list year shall be prepared as per sub-regulation (2) of regulation 7
of Centrai Secretariat Stenographers’ Service Private Secretary
Grade (Limited Departmental Competitive Examination)
Regulations, 2010 and sub-regulation (2) of reguiation 7 of Central
Secretariat Stenographers’ Service Personal Assistant Grade
{Limited Departmental Competitive Examination) Regulations, 2010
respectively.

(2) Select lists.- Select list or provisional select list, as the case may be,
shall be prepared for Private Secretary and Personal Assistant grades at the
end of the recruitment year by interpolating the names of officers included in
the promotion panei and Limited Departmental Competitive Examination
panel, in the order in which they appear in the relevant panel, for that select
list year, in the ratio of 2:1 for Private Secretary and 1:1 for Personal
Assistant grade: :

Provided that number of officers to be included in the select list from
each of the panels wiil be restricted to the actual vacancies for that mode of
recruitment for that select list year:

Provided further that if selection process has not been completed for
both the promotion and Limited Departmental Competitive Examination
modes a provisional select list will be prepared.
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(3)  The common seniarity list for the grade as finalised fer the prewious.
year shall be reviewed and names of all officers who. are no longer serving. in
the grade and who have no lien on any post in that grade will be removed.

{4) Names' of officers wha have joined the grade on a regular basis.during
the previous. recruitment year will be added to the comman. semiority list in
the order in which their names appear in the select list far that grade:

Provided: that the afficers included. in éelect, list of an eariier yea will
be senior to the officers whase names are included in select list for a later
year:

Pravided further that the names of the officers whose names are
inctuded in a provisional select list will- be included in the common SerHarity
list o & provisional basis. ‘

(S). Names. of officers. whose: names. are. indud-e_d: ity the: comman:- seniority:
list on a: prowisional basis will: be inchided an a final hasis after; select: list for
that year-is: finalised  and. following, the pri nciple of senigrity as detailed: abave,

(a) The common seniority list for the grade as finalised: for the previous.
year shall be reviewed and names of all officers who are no. longer serving. in
the grade and who have no lien an any post in that grade will be remeved.

{b) Names of officers who have jeineu. tne grade on a regular basis during
the previous recruitment year will be added to the commoen seniority list in
the order in which their names appear in the selection panel as prepared
under sub-regulation (2) of regulation 7:

Provided that the mames of officers included in the selection panel for am
earlier select list year will be senior to the officers whose names are: includesd
in select list far a later year.

Finalisation of commo: seniority list.-

(n The draft common seniority- list as prepared: in accordance with:
regulations 4, 5 and 6 will be posted on ‘the website: of" Department of
Persannel and Training for inviting objections, If any.

2y All objections received within 30 days of the publicatiorr of draft
commaon- seniority list will be decided by the competent authority, and: the
final common seniority list will be prepared after’ making revisions, if any,
within 30 days thereafter. '
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3) Dbjections of officers to the draft common seniority list will be sent
through the cadre unit where the officer is posted.

(4) = Final common seniority Jist shall not ‘be modified except in tase where
it is required to implement an order. of @ competent court or a tribunal or in
case when .2 supplementary selection list is received from the Union Public
Service Commission or Staff Selection Commission for Limited Departmental
‘Competitive Examination selection for Private Secretary -or Personal Assistant
grades and such modification <hall be made following the general principles
laid down for preparation of draft / final common seniority list as detailed
above provided that it does not come in coriflict with the relevant order of the
court or tribunal.

{F. No. 10/2/2007-CS-I1]
RAJEEV KAPOOR, Jt. Secy.
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